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 15th Judicial Circuit Court CASA 
PO Box 157 

Marshall MO 65340 
1915 W Arrow Marshall MO 65340 

(physical address) 
660-631-2187 

 

 

   

   

   

The 15th Judicial Circuit Court Appointed Special Advocate CASA Volunteer Job Description  

  

Our mission is to advocate for the best interest of abused or neglected children living in Saline and 
Lafayette County through highly trained citizen volunteers.  We believe that every child deserves a 
safe, stable and permanent home as soon as possible.  CASA volunteers develop a relationship with 
each child and represent to the Court what the child wants and needs.  

In order to do this, the CASA serves as: an investigator, who ferrets out all relevant facts through 
personal interviews and a review of all records; advocate, who ensures that all the relevant facts are 
before the Court at hearings, through written reports and direct testimony; facilitator and negotiator, 
who ensures that the Court, social service agency and legal counsel fulfill their obligations for the 
child in a timely fashion; monitor of all court orders, who ensures compliance by all parties and 
brings to the Court's attention any change of circumstances that may require modification of the 
Court order.  

Qualifications of a CASA  

1. Interest in children, their rights and special needs.  

2. Time to devote to training sessions, investigation and follow-up of a case assigned. 
(Cases can last up to 36 months or be resolved within one year; we ask you stay on for 
the completion of a case for the stability of the child)  

3. Ability to work with a child, family members, and professionals using tact, concern,  
and basic human relations skills.  
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4. Ability to communicate verbally and in writing; making verbal and written reports to 
the Court, to the Executive Director, Volunteer Coordinator, and other persons as 
necessary.  

  

Requirements of a CASA  

5. Attend initial training sessions (30 + hours and 12 hours in-service training yearly,  
thereafter.)  

6. Agree to accept one case per year or until a permanent placement for the child has 
been secured.  

7. Agree to visit and see the child and contact foster parents, deputy juvenile officers,  
children's division or other people involved in the case together information on the 
child at least once a month, or more if needed.  

8. Observe confidentiality of all information.  

  

9. Maintain an up-to-date and complete file on each case assigned to you.  

  

10. Be aware of deadlines and timetables involving an assigned case, and submit all       
reports on time.   

  

11. Attend Family Support Team (FST) Meetings at the Children's Division monthly on 
the child and family to get an update on their situation.  
  

12. Be available on Tuesdays if you have a case going to Court.  (Subpoenas can be issued 
to get you off work for Court.)  

Specific duties of a CASA  

13. Upon appointment to a case, review all reports available from the Juvenile Justice 
Center, and, if necessary, from the Children's Division.  Interview the child, family 
members, foster family, teachers, social worker, and other interested parties to 
determine the facts.  (Many interviews are done by telephone. By necessity, some must 
be done in person.  In addition, any home to be suggested as a temporary or permanent 
placement for the child should be visited. You must visit the Child/children before 
going to Court.)  

14. Investigate available alternatives for the child; living with relatives, foster care 
placement, etc.  
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15. Prepare a written report stating assessments and recommendations for disposition of 
all cases and submit a report your supervisor no later than seven (7) days prior to the 
hearing date.  

16. Appear in Court at the Adjudication/Dispositional Hearing, Dispositional Reviews,  
Permanency/Post-Permanency Hearing, and/or other court proceedings to question 
witnesses and make recommendations to the Court.  

17. Monitor implementation of the Written Service Agreement by Children's Division.  

18. Continue contact after court with the child, family members and others pertinent to 
the case to assess progress toward goals prescribed by the Court.  

19. Bring any significant changes in the family situation to the attention of the Court.  

20. Attend court and complete a written report as needed for hearings for the first year 
until the child is returned home, placed with relatives, or a petition has been filed for 
Termination of Parental Rights and/or adopted.  

21. Participate in subsequent hearings as needed.  Continue follow-up contacts, submit 
supplementary reports and make new recommendations as needed until a permanent 
placement has been secured for the child/children.  

  


